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Ilonoxenne o 6udaHOTEKE

1. O6mue noaoxenus
l.1. bubnuoreka - crpykTypHOE noppasaenenne  MbOV  «Kommynapekas — cpeamss
obwmeobpasoBarenbHas mkona Ne |, YHacTBYIIIEE B y4eOHO-BOCNIUTATENBEHOM MPOLIECCE B LEJIAX
obecrieyeHus NpaBa YYaCTHHKOB 06PA30BATENLHOTO npouecca Ha 0OecrniaTHOE TMOJIb30BaHUE
01OIMOTEYHO-UH(OPMATIMOHHBIMHI PECYPCaMH.
1.2, [lestenbHocTh GHONHOTEKM OTpaXkaeTcs B ycraBe wkoJipl. ObecnevyeHHocTs GUOIHOTEKH
Y4eOHBIMH, METOJUYECKHMMH M CIPABOYHBIMMU AOKYMEHTAMM YUHMTBIBAETCS NPU JIHLEH3MPOBAHNM
00111e00pa30BaTENIEHOrO YUpEkK ICHHUS.
1.3. Llenu GUOIMOTEKH COOTHOCATCS ¢ LEJIAMH WKOJBL: opMUpoBaHKe 0011ei KYJIbTYPBI JIMYHOCTH
obyyarotierocs Ha  OCHOBe YCBOEHUS 00A3aTe/IBHOTO  MHHMMyMa  COIepIKaHus
00111e00pa3oBaTeNbHEIX MPOrPaMM, WX ANANTALMA K SKU3HH B 0DIIECTBe, CO3[aHUE OCHOBBI JUIS
OCO3HAHHOTO BbIOOPA W  MOCIEAYIOUIEro OCBOEHHS MPOMECCHOHANBHBIX 00pasoBaTenbHBIX
[IpOrpaMM, BOCIUTAHUE TPAKAAHCTBEHHOCTH, TPYAOIOOUS, YBOKEHHS K npasam M cBoboaam
“eoBeKa, MOOBM K OKpykaroweil npupoge, Poaure, cembe, (opmupoBanme 310poBoro o6pasa
KU3HU.
I.4. bubnuoTeka IWKOMBI PYKOBOACTBYETCS B CBOEH [eSTENLHOCTH (beaepanbHBIMU 3aKOHAMH,
yKkasamu M pacnopsokeHusamu llpesugenta Poccuiickoit @enepanun, MOCTAHOBICHHSMU M
pacriopskeHuamu [Ipasurensetsa Poceuiickoi Deaepatun 1 HCoTHUTETHbIX OpraHoB cyOBEKTOB
P®, pewennsmu coorsercreyiomero oprana yIpapjieHus 00pa3oBaHWEM, YCTABOM [HKOJbI M
[IpaBHJIaMH T10J1b30BaHUs OMOIMOTEKOM, YTBEPIKAEHHBIMU AHAPEKTOPOM LUKOJIbI.
L.5. JlestenbHocTh GUOIMOTEKH MIKOMBI OCHOBBIBACTCS HA NPUHLMIAX JAEMOKPATUH, TYMaHHU3Ma,
00IIE0CTYTHOCTH, NPUOPHUTETA 001IeYe/I0BEYECKIX LEHHOCTEH, MPaskIaHCTBEHHOCTH, CBOGOIHOIO
pPasBUTHS JTMUHOCTH.
1.6. Topsizok nonb3oBanms HCTOUHMKAMU MH(OPMALIH, NIEPEUEHb OCHOBHBIX YCJIYT M YCIIOBUS HMX
MPCAOCTAB/ICHHS OMPE/CIIIOTCS MOJOKEHHEM O GMOMMOTEKe IIKOJBI M MPaBUIAMH [01b30BAHMS
OHOJIMOTEKOM, YTBEPKAEHHEIMU AMPEKTOPOM LLKOJIbL.
1.7. O6uweobpasoBaresbHOE yupeskIeHHE HECET OTBETCTBEHHOCTL 34 JIOCTYIHOCTh M Ka4YeCTBO
OMOIMOTEUHO-MHDOPMALIHOHHOTO o0ciry:kuBaHus GUOIMOTEKH.
1.8. Opranusanms oGcmykuBaHUsS y4acTHHKOB 00pa3oBaTeIbHOr0 MpoLecca MPOW3BOAWTCS B
COOTBETCTBUM C MpaBHIaMW TEXHHKW 0€30MacHOCTH W MPOTHBOTOKAPHLIMU, CAHMTAPHO-
TUTMCHUYECKUMU TPeOOBaHHAMH.

2. OcHoBHEIE 3a1a4H
OcHOBHBIMH 3a/1a4aMK GUOTHOTEKH LLIKOJIBI ABASIOTCS
2.1. Obecneuenne yuacTHHMKaM 06pa3’oBATENLHONO nporecca - 00y4yaloUUMCs, MearornyecKum
paboTHMKaM, poauTeNsM oOydaromuxes (nasee MONB30BATE M) - J0CTYna K MH(pOpmaumu,
SHaHUAM,  WMJCAM, KyNbTYPHBIM LEHHOCTAM IIOCPEJCTBOM  HCIOJIb30BAHUS  OUOIHOTEUHO-



HHQOPMALHOHHBIX PECYPCOB HAa PA3/HYHBIX HOCHUTENSAX: OymaxHoM (KHWKHBIH (oHa, (BoH.
NEPHOAWYECKHX H3aHUH), LUDPOBOM,

2.2. BocnuTanue KyJbTYPHOIO M TpakKIaHCKOIO CaMOCO3HaHUA, TIOMOIIL B COLMATM3ALUH
00YHarOUIErocs, Pa3BUTHH €r0 TBOPYECKOTO MOTEHIMANA,

2.3. @OpMHPOBaHHE HABBIKOB HE3aBUCHMOIO OGHOIMOTEUHOrO 1MoJIb30BaTe/sd, 00y4YeHHe MOUCKY,
OTOOPY ¥ KPUTHYECKOH OLIEHKE MH(OPMALIHH,

2.4. CoBeplIEHCTBOBaHHE MPEAOCTABIIEMBIX OMOIHOTEKOl YCIYT Ha OCHOBE BHEJPEHHS HOBBIX
HH(OPMALMOHHBIX TEXHOJOTHIA M KOMIIBIOTEPH3ALIUH OMOIMOTeYHO-NHPOPMALIMOHHBIX TIPOLIECCOB,
(bopmupoBanme KoMpopTHOH GUOGIMOTEYHOl Cpe/bl.

3. OcHoBHBIE QyHKIHH
s peanusaluy OCHOBHEIX 3a1a4 6UGIHOTEKA:
3.1. ®opmupyet hona 6uGTHOTEUHO-UHDOPMALIMOHHBIX pecypcoB LIKOJIBI:
— KOMILICKTYET yHUBEpCANbHbIH QOHL y4eOHbIMH, XyI0)KECTBEHHBIMH, HAyYHBIMH, CIPaBOYHBIMH,
[ICATOrMYCCKUMHU M HAYYHO-NOMYJIAPHBIMH  IOKYMEHTAMH Ha OyMaXHBIX M 97EKTPOHHBIX
HOCHTE/IAX HHDOpMallnK;
— OCYIUECTBIIACT PasMELLEHHE, OPraHU3allkIO U COXPAHHOCTh J0KYMEHTOB,
3.2. CoznaeT MHYOPMALMOHHYIO MPOTYKLHUIO:
~ OCYUICCTBIIACT aHATMTHKO-CHHTETHYECKYIO MepepaboTKy uHdopMaImi;
— OpraHusyer W BeACT cnpaBo4HO-OubIMorpaduueckuilt anmnapat: Kartauoru (andaBUTHBIH,
CHCTEMATHYECKUH), KAPTOTEKH (CHCTEMATHYECKYIO KapTOTEKy CTaTeil, TeMaTHUecKHe KapTOTEeKH),
SJIEKTPOHHBIH KaTaIor;
— pa3pabaThlBaeT pPEKOMEHAATENbHbIE oubnuorpapuueckne mocobus  (CrMckw, 0030phl,
yKasarenu);
— obecnevynBaeT MHHOPMHUPOBAHKE HOTB30BATENEH 06 HH(OPMaLHOHHOM NPOYKLINM;
3.3. Ocyumecteuser auddepenimpoBanHoe OubanOTEUHO-HHBOPMALMOHHOE  0BCITYyKIBaHME
o0yuaromuxcs:
— TPENOCTaB/IsAET HHPOPMALIMOHHBIE PECYPChl HA PA3IHYHBIX HOCHTEIAX HA OCHOBE M3YYECHHS HX
MHTEPECOB U MH(POPMALIMOHHBIX MOTPEeGHOCTEIH;
— COSAACT YCJIOBMA JUISL peanus3ally  CaMOCTOATENbHOCTH B OOYy4eHMM, MO3HABATEIHHOI,
TBOPYECKO# [IEATENILHOCTH, CIOCOOCTBYET PA3BUTHIO HABBIKOB caMoo0yueHus;
— Opranusyer o0yyeHHe HaBBIKAM HE3aBUCHUMOIO GHGIMOTEYHOTrO MOTb30BATENS W norpedurens
HH(pOpMALMK, CONEHCTBYET HHTErPALMU KOMILIEKCA 3HAHMH, YME@HHH ¥ HaBbIKOB pabOTBl ¢ KHUTOM
U uHpOpMaLneii; _
— OKa3bIBaeT WH(OPMALMOHHYIO MOMAEPIKKY -B PELICHHH 3a/a4, BOSHUKAIOIIAX B npouecce Mx
y4eOHOM, camo0OpazoBaTenbHOM 1 JIOCYTOBOM JI€ATE/1bHOCTH;
— OpraHu3yeT MacCoBbIE MEPOMPUATHS, OPUEHTUPOBAHHBIE HA PA3BUTHE OOIIEH M YMTATEIBCKOI
KyJbTYpbl INYHOCTH, COACHCTEYET Pa3BUTHIO KPUTHYECKOTO MbIIIICHHS:
— COJACHCTBYET Y/E€HAM MEJArorM4yecKoro KOJUIEKTHBA U aJIMUHUCTPALMK LLUKOJIBI B OpraHU3aLuu
00pasoBaTe/bHOTO npolecca,
~ PYKOBOIUT BOCIHMTATE/IbHOW pabOTOM ¢ KHUTO# B rpymNnax npoAieHHOro JIHs.
3.4.  OcyiuectBiser m{d)qnepeﬂuwpomqﬂﬁoe OnbIMOTEUHO-MHPOPMALMOHHOE  06CTyKIBAHME
Melaroru4eckyux paGoOTHHKOB: :
— BBIABIACT MHDOPMALOHHBIE MOTPEGHOCTH U YAOBJIETBOPSET 3aMpOChl, CBSA3aHHbBIE ¢ 00yYeHHEM,
BOCITHTAHHEM U 3J0POBBEM JIETE;
— BBUABIACT MHQPOPMALMOHHBIE MOTPEGHOCTH u YOOBJIETBOPACT 3ampockl B  00NacTu
NSJaroru4eckuX MHHOBALMI U HOBBIX TEXHOJOTHIA;
— COZEHCTBYET NpO(ecCHOHANBHON KOMMETEHTHOCTH, MOBBILICHHIO KBaAu(QUKALMHU, [IPOBEICHHIO
arTecTaluu;



— ©0373acT OaHK Meaaroruyeckod MHQOPMAlMKM KaK OCHOBBI €AMHON UH(OPMALMOHHON CITyKGBI
HIKOABL. OCYHICCTBACT HAKOIUIGHHE, CHCTEMATH3alMI0O MH(OpPMALMK 10 MpeaMeTaM, pasfenaM W
TeMaM;

— OCYILIECTBIACT TeKyllee HH(OpMUpPOBaHUe (IHM MHGOPMALMK, 0030pbl HOBBIX IMOCTYIUIEHUH W
nyOIHKaLHi),

— CIocoOCTBYET NPOBEACHHIO 3aHATHH 10 HOPMUPOBAHHIO HHOOPMALIMOHHOMN KYJITYpbI, ABASCTCS
0a3soi 15 NPOBEEHHUS MPAKTHYECKHUX 3aHATHH 110 paboTe ¢ uHGOPMALMOHHBLIMU PECYPCAMM;

3.5. Ocywmecrsuser auddepeHInUpoBaHHOe OUONHOTEYHO-UHPOPMALIHOHHOE  OOCTYKHBAHUE
poauTenei odyyaroluxcs:

— YAOBJETBOPACT 3aMPOCHI MOJIB30BATENEN U HHPOPMHUPYET O HOBBIX TOCTYIIEHUSIX B OGUBIHOTEKY;
— KOHCYJIbTUPYET MO BOMPOCaM OpraHM3allM CEMEHHOro UTEeHMs, 3HAKOMMT ¢ WH(OpManueil 1o
BOCIIUTAHUIO [IETEH;

— KOHCYJIETHPYET 10 BOTIPOCaM YYeOHBIX U3aHH 1 00 ydarommxcs.

4. Opranusanus JesiTeJbLHOCTH GHOIHOTEKH
4.1.  Crpykrypa  6ubnuoTeku:  abGOHEMEHT, uMTANbHBIA  3a1, OTAE]d  Y4eGHHMKOB,
CTCLMANM3UPOBAHHBIN  OTJE] paboThl ¢ MYJILTUMEAWMHBIMUA JOKYMEHTaMH, MHOKUTENbHAS
TeXHHUKa.
4.2. bubanoTeuHo-uHPOPMALMOHHOE 00CIyKUBAHHE OCYIIECTBIAETCS Ha OCHOBE OMOIHOTEYHO-
MH(pOPMALMOHHBIX PECYPCOB B COOTBETCTBHM C y4eOHBIM M BOCHUTATENbHBIM ILIAHAMM LIKOJIbL,
nporpamMMami, MpoeKTaMH H IJ1aHOM paboTsl OUOIHOTEKH.
4.3. bubnnoTeka Bripase Mpe1OCTABATH [L1aTHbIE OUOIHOTEYHO-MH(POPMALIMOHHBIE YCTYTH.
4.4. CnoHcopckas [OMOLLb, MOJydYeHHas OUOIHOTEKOW B BHIE LETCBEIX CPEACTB Ha
KOMILIEKTOBaHMe (OH/A U 3aKynKy o6Opya0BaHus, He BICUET 3a COOOH CHUIKEHHA HOPMATHBOB 1
(1) abCOMOTHBIX pasMepoB (GUHAHCHpOBaHMS M3 GlopKeTa WKOJBL JleHe:KHBIE CpeicTBa 3a
CAaHHYI0 OUBIMOTEKON MaKy/IaTypy pacXOIyrOTCs Ha yJTydIleHUe MaTepHaIbHO-TeXHUUECKO 6asbl
OnbIMOTEKH, MOANKMCKY NPO(ECCHOHANBHBIX H3aHHI, KOMILTEKTOBaHHe (OHAA JOKYMEHTOB.
4.5. B uensx obecrieuenus MoaepHu3aLuy GUOIHOTEKH B yCIOBUAX MH(QOPMATH3AIMA 0OPa30BaHHMS
W B NIpeJiefiaX CpeCTB, BbIACIAEMBIX yYPEANUTENIAMH, IIKONA obecreunBaeT GUBIMOTEKY:
— TapaHTHPOBaHHbIM  (UHAHCHPOBAHHEM  KOMIUICKTOBAHMS  GUGIMOTEYHO-MH(POPMALIMOHHBIX
pecypcos;
— HEOOXONMMBIMH CIY)KEOHBIMH M TPOW3BOJCTBEHHBIMM TOMEIIEHHAMH B COOTBETCTBUU CO
CTPYKTYpPOH OMOIHOTEKH W HOPMATMBAMM MO TEXHHKe Ge30MacHOCTH HKCITyaTallMd KOMMLIOTEpa
(oTCYTCTBHE BBICOKOW BIAKHOCTH, 3aIbLICHHOCTH MOMELIEHNS, KOPPO3HOHHO-aKTHBHBIX MPUMeEceii
WJTH 3JICKTPOTIPOBOAALICH I1bLIH) H B COOTBETCTBUM ¢ noJoxkeHusimu CanlluH;
— COBPEMEHHOW  3JIEKTPOHHO-BBIYUCIUTENILHOM, KOMMPOBAILHO-MHOKHUTENLHOW TeXHHKOH W
HEOOXOIMMBIMU NPOrPaMMHBIMH MPOTYKTAMMU;
— PEMOHTOM M CEPBUCHBIM O0CITY)KHBaAHWEM TEXHUKU U 000pyI0BaHus OUOTHOTEKH;
— OMOIMOTEUHOMN TEXHUKON U KaHLENSPCKUME TTPUHA/IEKHOCTAMH.
4.6. Illkona co3gaer ycioBMA [UTS COXPAHHOCTH AarlliapaTyphl, OOOPYIOBAHUSA W MMYyIllecTBa
OuOIHOTEKH.
4.7. OTBETCTBEHHOCTh 3a CUCTEMATHYHOCTH M KAYECTBO KOMIUIEKTOBAHUS OCHOBHOIO donua
OUOIMOTEKH, KOMILIEKTOBaHHE Y4eOHOro (hOHAa B COOTBETCTBUM ¢ (heaepanbHBIMHU [IEPEYHAMHU
Y4eOHHKOB W  yuyeOHO-METOJMYECKMX W3JaHuil, CO3JaHWH HEOOXOAMMEIX YCIOBHi  JUis
ACATENIEHOCTH OMOIMOTEKH HECET AUPEKTOP IIKOJIbL.
4.8. Pexxnum paboTsl OHOIMOTEKM OMpeeseTcss 3aBeAyIolUM OGUOIHOTEKOM B COOTBETCTBHU C
NpaBUJIaMH BHYTPEHHErO pacropsfKa WKOJbl. Pexum paboTel OGuOAMOTEKM MpeaycMaTpUBAeT
BBI/ICJICHHUE:!
— JIBYX 4acoB paboyero BpeMEHH €KCJAHEBHO Ha BHITIOJHEHHE BHYTPU-OUOIMOTEYHOMN paboThI;
— OJHOTO pasa B MECAIl - CaHUTApHOTO JHsA, B KOTOPHIA 0OC/y)KWUBaHME TONb30BaTeneil He
NPOU3BOANTCS,



49 B measx ofecneueHns PalHOHATHHOIO HCMOAL30BAHHS HHMOPMAIMOHHBIX PECYPCOB B
padoTe © 2eTeME OHOIHOTEX2 KON B3aHMOICHCTBYET ¢ GHOIHOTEKaMH MunncTepcTBa Ky ABTVPH
Poccuiicsoi Oeacpamn.

5. YopaBaenue
5.1. Vnpassesue OMOTHOTCKOH OCYIIECTBASETCS B COOTBETCTBHH C 3aKOHOJATENBCTBOM PO,
cyOnexToB P® M YCTaBOM MIKOIBI
5.2. OBuiee pyKoBOACTBO ACATEABHOCTBIO OHOIMOTEKHM OCYIIECTBISET TUPEKTOP LIKOIBI WIH OHH
H3 €r0 3aMEeCTHTEIIEH 10 MOPYYEHHUIO JUPEKTOpa.
5.3. PyxoBoacTBo OMOIHMOTEKOM OCYIIECTBIAET 3aBeyIOLIUii OGUOIMOTEKOI, KOTOPBIH HeceT
OTBETCTBEHHOCTH B MpE/ENaX CBOCH KOMIETCHLMHU Npel OOLIECTBOM K PYKOBOJMTENEM MIKOJbL,
OOYHAIOUIMMKCA, UX POAWTE/ISAMM 33 OPTaHM3alMI0 M PE3YNbTaThl LEATEIbHOCTH OUOTMOTEKH B
COOTBETCTBHH C (YHKLHMOHANBHBIMU 00A3aHHOCTAMH, MPELYCMOTPEHHBIMU KBATU(DUKALHOHHBIMH
TpeDOBaHUAMH, TPYAOBIM JOTOBOPOM M YCTABOM LLIKOJIEL,
5.4. 3aseayioumwii  OMGAMOTEKOH HasHAyaeTcs AMPEKTOPOM  IUKOJBL, SBJASETCS  YJIEHOM
MEaroryecKoro KOJUICKTHBA U BXOJUT B COCTAB MEJaroriuecKoro COBETa MIKOJIbL.
5.5. MeTtoanueckoe COMPOBOKAEHUE NEATEIBHOCTH OMOGIMOTEKH ObecreyuBaeT CTICLIHATIMCT [0
Y4eOHEIM (DOHAAM M LIKOMBHBIM GMONMOTEKaM KOMHMTETa OOpazoBaHMEM, YUPEHKAEHHS CHCTEMBI
[IEPENOATOTOBKH H NOBBIIIEHUS KBATH(HUKALKMK, PETHOHANBHOr0 HHPOPMAIIMOHHOTO LIEHTPA.
5.6. 3aBenyiomuii 6HGIMOTEKOM MIKOBI pa3pabaThIBACT W MPEACTABIAET PYKOBOAMTEIIO 1IKOJIBI Ha
YTBEPKAECHUE CEAYIOLIHE TOKYMEHTEL:
NpaBuIa NOIb30BaHMs GHONHOTEKOH,
CTPYKTYPY M LUTaTHOE pacrnucaHue GUOIUOTEKH,
TUIAHOBO-0TYETHYIO JOKYMEHTALIUIO,
TEXHOJIOTMYECKYIO T0KYMEHTAIIHIO,

6. IIpaBa u o6s13aHHOCTH OHOIMOTEKH
6.1. PaboTHuKy OMOIMOTEKH LIKOIBI UMEIOT MPABO:
— BBIJABaTh HEOOXOJAMMYIO YMTATENIIO JIMTEPATYpy TOJBKO MOC/IE CAAYM KHHUT, CPOK MOJI30BAHUS
KOTOPBIMH MCTEK;
— COKpallaTh B OTAC/IBHbIX CIy4asX YCTAHOBICHHBIE CPOKH MOTB30BAHUS YHTATENSIMU MATEPHAJIOB
MOBBILIEHHOTO CMpOCa;
— TMPOBOAUTL B YCTAHOBJICHHOM MOpsAKe (aKyIbTaTUBHbIE 3aHATHA, YPOKH M  KPYKKH
OnbmoTeuHo-0ubTMorpauuecKuX 3HaHUIT U MHYOPMALMOHHOM KYTBTYpBI;
— CaMOCTOATeNbHO BbIOMPATh (OPMBI, CPEACTBA M METOABI OMOIHOTEYHO-HHPOPMALHOHHOTO
00ciyKMBaHKs 00pa30BATENBHOrO W BOCIUTATEBHOTO IPOLECCOB B COOTBETCTBHM C LENAMH U
3a/la4yaMH, YKa3aHHBIMH B YCTaBe LIKOJIb! U MOJOXKEHUH 0 OUOIHOTEKE;
— ONpEeJENATh NCTOUHUKH KOMIUIEKTOBAHUS MH(QOPMALMOHHBIX PECYPCOB;
— M3BIMAaTh W PEAIM30BBIBATL AOKYMEHTbI M3 (OHJOB B COOTBETCTBUM C MHCTPYKLMEN MO YU&Ty
Oubnuoreunoro hoxa;
— ONpeAesATE B COOTBETCTBUU C MpPaBHIaMU MOIB30BaHUs OUOIMOTEKON IKOIBI, YTBEPKAEHHBIMH
JMPEKTOPOM LIKOJBI, W M0 COTNACOBAHMIO C POIUTENBCKAM KOMUTETOM BHIbI M pasMephbl
KOMIICHCAIMH yLuepOa, HaHECEHHBIM 101530BaATENSIMH GHOTHOTEKM;
— YHacTBOBATh B COOTBETCTBMM C 3aKOHOAaTe/IbecTBOM PXD B paboTe OHONMMOTEUHBIX accoLMaLuii U
COIO30B.
6.2. PaGoTHNKM GHOIHOTEKM LIKOJIbI OOS3aHEI:
— ODECNEYNTH  [0JIL30BATENAM  BO3MOXKHOCTh paboThl ¢  HH(OPMALMOHHBIME  peCypcamu
OUOIHOTEKH, ; _
— HMHQOPMUPOBATE M10.1630BaTENEH 0 BUAX NPEIOCTaBNsIEMbIX OUBIHOTEKOM yeayT;
— 00ecneunTs HayuHYIO OpraHu3aliiio GOHJI0B U KATal0T0B;



— ©OpMEpOsaTE QOHIL! B COOTBETCTBHHU C YTBEP:KAEHHBIMU (ellepalbHbIMU MEPEUHIMH YUEOHBIX
M3ZasEME. 00pasoBaTenbHBIMH MPOrpaMMaMK, MHTEpecaMu, NOTpeGHOCTSAMHM M 3alpocaMu BCex
ESTCTOPHH M0Ab30BaTENCH;

— COBEPIISHCTBOBaTE HH(OPMaLMOHHO-OMONMHorpadudeckoe u OubIHOTEUHOE O06CTYKHBAHHE
MOAL30BaTEIICH;

— 0DecneuMBaTh COXPAHHOCTh MCIOJbL30BaHMs HOCUTENeHd HMH(OpManUU, UX CHCTEMaTH3alluio,
PasMCUICHHE H XPaHCHHE,

— oOecneuuBaTh peXuM paboThl B COOTBETCTBUMHU C MOTPeOHOCTAMU [0Jib30BaTeNei U paboToi
HIKOJIBIS

— BECTH YCTHYIO M Harjsi/Hyl0 MaccoBO-MH(OPMALMOHHYH pabOTy; OpraHW30BEIBATH BHEICTABKH
JIUTEPATYPHI,

7. IlpaBa u 00913aHHOCTH NOJL30BaTe el OubIHOTEKH
7.1. Tonb3oBateny OGUOIUOTEKH LIKOJBI UMEIOT MPaBo:
— 10Jy4ath NoaHy MH(GOpMALIHIO 0 cocTaBe OMbIHOTeUHOro (hoHIa, MHPOPMALIMOHHBIX pecypcax
1 MpeaocTaBiseMblx OMbIMOTEKOM yeyrax;
— [0J1b30BaThCA CrpaBo4yHO-OMOIHOrpaduueckuM anmaparoM OUOITHOTEKH;
— M0J1y4aTh KOHCYIBTallMOHHYIO MOMOIIb B OUCKE U BEIOOPE UCTOUHUKOB WH(OPMALIUK;
— T0JIy4aTh BO BPEMEHHOE [10/1b30BaHKEe Ha aDOHEMEHTE ¥ B UHTATBHOM 3alie NevaTHbIe U3IaHus;
— TPOAJIEBATh CPOK MOJIB30BaHUs JOKYMEHTaAMMU;

— MOJy4aTh TEMaTHYECKHEe, YTOYHsIomuMe M Oubnuorpapuueckue CnpaBkM Ha OCHOBE (oHMa
OUOJIMOTEKH,

— TM0JIydaThb KOHCY/IbTaLMOHHYIO NOMOIIb B paboTe ¢ HWHPOpMalMeHd Ha HEeTpajuIMOHHBIX
HOCHTEJIAX,

— y4acTBOBATh B MEPONPHUATUAX, NPOBOAMMBIX OMOIHOTEKOIA;

— [0J1b30BaThCA IUIATHBIMM YCIYramH, TpEeAoCTaBAsieMbIMU OUOIMOTEKOM, COrilacHO ycTaBy
IIKOJIbI U IOJIOKEHUIO O MIATHBIX YCIyrax;

— oOpauarscs /s paspelieHus KOHGIUKTHOM CUTYyalluy K AUPEKTOPY LIKOJIBL.

7.2. Ilonb3oBarenu 6MOMMOTEKH 00A3aHBI:

— co0moaaTh NpaBuia Mojb30BaHUA OMOIHOTEKOIH;

— 0epeKHO OTHOCUTBCS K MPOM3BEACHUSM MevaTH (He BbIPbIBATh, HE 3arubaTh CTPaHMUII, HE JAETaTh
B KHMrax noauépkuBaHui, moMeTok), 000py10BaHHIO, HHBEHTAPIO;

— TIOJUICP)KUBATE TMOPALOK PAacCTaHOBKM JIOKYMEHTOB B OTKPBITOM J0CTyne OHOJHOTEKH,
PAacToIoKEHUS KapTO4eK B KaTajlorax U KapToTeKkax;

— M0J1b30BaThCs LEHHBIMU U CIIPABOYHBIMU JOKYMEHTAMU TOJIBKO B TIOMEIEHHN OUOTHOTEKH;

— yOennTbes NpM IMOJNy4EHUM JAOKYMEHTOB B OTCYTCTBMM Je(eKToB, a TpH OOHapYy)XEeHHH
nporHpopmMupoBaTh 00 3TOM padoTHHKa Oubiauorekn. OTBETCTBEHHOCTh 3a OOHAapYKEHHBIE
nedeKTsl B CaBaeMbIX JOKYMEHTaX HecET MocieIHI 110J15b30BaTe/lb;

— PpaclMCbIBATLCs B YHTATENLCKOM (opMyisape 3a KaxAblH MOJy4eHHBIH JOKYMEHT (MCKIFOYeHHe -
yyauiuecs 1-2 KiaccoB);

— BO3BpalLaTh JOKYMEHTbI B OUOAMOTEKY B YCTAHOBIEHHBIE CPOKH;

— 3aMEeHSATh ﬂoxymemm: OUOIMOTEKH B Cilydyae UX yTpaTbl WM MOPYM MM PAaBHOLEHHBIMH JTHOO
KOMIIEHCHPOBATH yiepd B pasMepe, yCTAHOBJIEHHOM MPaBUIaMH MOJIb30BaHKs OUOIMOTEKOM;

— TOJIHOCTBIO paccUUTaThes ¢ OUONMOTEKOM MO UCTEeUeHHH cpoKka 00yueHHUs WK paboThl B LIKOJE.
7.3. ITopsinok noss3oBaHust OUOJIMOTEKOM:

— 3anKch 00yJaroIMXCs KOl B OUOIMOTEKY NPOU3BOAMTCS MO CIIMCOYHOMY COCTAaBy Kjacca B
MHAUBUIYANbHOM TIOpANKE, TNEJarorM4eckMux W MHBIX pabOTHWUKOB MIKOJBI, pOJMUTENEH
o0yyvaromuxces - Mo Macnopry;

— TMepeperucTpalus rnojb3opareseid OUOIMOTEKH MPOU3BOAUTCS €KErOHO;



— HOKYMCHTOM, NOATBEPKAAIOIMM MpPABO I01b30BAaHHS OHOIHOTEKOH, SBASETCH YHTATEILCKHI
hopmysp;

— YMTATeNbCKUH (Oopmynsp GHKCHpYET AaTy BBIAAYHM MOIb30BATENO JOKyMeHTa H3 (oHIa
OubIMOTEKM M MX BO3BpAIICHHS B GHOIMOTEKY:

7.4. TTopsnok nob30BaHNsE a60HEMEHTOM:

— MOJIL30BATE]M MMEIOT MPaBO MOJY4YWTh HA JOM W3 MHOTOTOMHEIX M3JaHuil He Gojee ABYX
JOKYMEHTOB OJIHOBPEMEHHO;

MaxkcumaibHble CPOKH MOJIB30BAHUS TOKYMEHTAMM:

— Y4eOHHUKH, yueOHble MOCOOHS - Y4eOHbIH ro;

— HayuHO-TONyJIsIpHast, 103HaBaTe/bHAs, XY/10IKECTBEHHAs IUTEpaTypa - 1 Mecsir;

— TCPUONMYECKHME U3aHHS, U3AaHUs MOBBILIEHHOTO crpoca - 10 gHeid.

— TOJIL30BATEM MOTYT MPOANHTE CPOK I0JB30BAHMS JIOKYMEHTAMH, €CIM HA HMX OTCYTCTBYET
CIpOC CO CTOPOHEI APYTHX MOJIb30BATENCH.

7.5. TopsA 0K MONb30BaHKs YUTATBHBIM 3aJI0M:

— JAOKYMEHTBI, MPEIHA3HAYCHHbIC 1T pabOThI B YNTATLHOM 3a/e, Ha IOM HE BBIIAIOTCS

~ OHUMKJIONC/H, CTIPABOYHHKH, PEIKME, LICHHBIC W UMEIOLIMECS B €IMHCTBEHHOM JK3eMILIIpe
AOKYMEHTBI BLIAAIOTCA TOJIBKO A/ paboThl B YHTAILHOM 3ae.

7.6. Iopsinok paboThl ¢ KOMITBIOTEPOM, PACTIONOKEHHBIM B GHOIHOTEKE:

— paboTa ¢ KOMIBIOTEPOM YYAaCTHHKOB 00Pa30BaTEIBHOrO MpoLEcca POU3BOAMTCSA 110 I'pauKy, B
NpUCYTCTBUM pabOTHHKA OMOIMOTEKHM, - paspewaercss paboTa 3a OAHHM [IEPCOHAJILHBIM
KOMIIBIOTEPOM He GoJiee IByX Ue0BEK OJHOBPEMEHHO;

— [MOJB30BATE/Nb WMEET NpaBO paboTaTh ¢ 9AEKTPOHHBIM HOCHTENeM HHMOPMALMK MOCe
peABAPUTEIIBHOIO TECTUPOBAHHS €r0 pabOTHUKOM OUOITHOTEKH;

— paboTa ¢ KOMMbLIOTEPOM MPOM3BOAUTCS COIIACHO YTBEPIKISHHBIM CAHUTAPHO-TUIMEHUUECKHM
TpeOOBaHUAM.

CpOK JEUCTBUS TIOJIOKEHUS He OrpaHH4eH. l'[pn U3MCHEHWH 3aKOHOJATENILCTBA, B aKT BHOCATCS
H3MCHEHHA B YCTAHOBJIEHHOM NnopsAaake.



