Moanucat: MYHULINNATHOE BIOPKETHOE OBLEOEPASOBATENHOE

MyH |/| LLM |'|AJ'| bHOE 5|.O'D‘)KETH OE)D/HPE)KJJEHME "NYKAWEBCKAA CPE/IHAR OBIUEOBPASOBATENLHAS UWIKONA"

N: C=| RrU S=fleHuHrpanckas o6nacts, STRSEET "yn.WkonbHas, AOM 5, L=n.
OBLLEOBPA3OBATEJIbHOE Q\;yk}-fi]usj\gga?:;gEEgnogg(%?%:%pfggéxgé«?fﬁggnwoe YUPEKAEHME -
yl—IPE)K,EI,EHVIE "MIYKALWLEBCKAA orex= 102470205605”6 CHMHCm00992572SBE VIHH 0114719015691,
VH

[H=471902014873, E=17jaschik@mail.ru, G=TatbsiHa NeTposHa, SN=BananauHa,

CPE Hﬂﬂ CN="MYHWULIMNAJLHOE BIOMKETHOE OBLEOBPA3OBATESLHOE
¥ BEHIE RS Y KAUIEECKAS CPETHFR OBIIEOEPAIOBATENSHAS
OBLLEOBPAS3OBATEJTIbHARA  otssaime: 7 somocs aeropom sroro aorymesra
LUKONA" Tl 20030901 05 47.30°0000. "

Foxit Reader Bepcwsi: 10.1.0

PEI'JIAMEHT PABOTHI C QJIEKTPOHHOM IMIOYTOMN
B MBOY «Jlykamesckas COILI»

OBIIUE ITOJIOXKEHUSA

1. Dnextponnsii nmouroBbid Amuk(n) MBOY «Jlykamesckas COILL» MoxkeT UCIOIb30BaTHCA

TOJIBKO B CIIY’>KEOHBIX LEJISX.

3anpemaercs: pacchUIKa JIMYHBIX IOYTOBBIX COOOIICHMI, cllaMa, BIIOKEHUH C
BUpYyCaMH, COOOIICHHI HEITUYHOIO WM IPOTUBO3AKOHHOTO XapakTepa, CBEICHUU IS
CITY)K€OHOTO TIOJIb30BAaHUS W JAPYrod KOoH(PUACHIMaNbHOW nHpopManuu (6e3 opuIHaIbHO
3amnpoca)  T.II.

2. Tlo snextponnoii moure MbOYVY «Jlykamesckass COLL» nmpousBoautcs oOMeH uHbopmMalein
3aKOHOJATEILHOT0, HOPMATUBHO-TIPABOBOTO, Y4EOHOT0, YIeOHO-METOIMYECKOT0 XapaKkTepa
MEXIY YUYPSKICHUSIMH OOpa30BaHMs, OpraHaMu yIpaBieHHs OO0pa30BaHHEM pa3HBIX
YPOBHEH, MOCTABIIMKAMHU OOOPYIOBAHWS M MAaTEPHUAJIOB, MOAPSAYNKAMH, MOCTABITUKAMU
YCIYI W JPYTMMHM OpraHU3aLMSIMH, NPEANPUATUSAMU U YUYPEKICHUSMHU, CBSI3aHHBIMU C
00pa30BaTeIbHBIM YUPEKICHUEM JOTOBOPHBIMU MM HHBIMH 00sI3aTCIIbCTBAMH.

3. Hna oOpabGoTku, mepemayn v mnpuema UHGOPMAIMU IO SIEKTPOHHOHM moure B MBOVY
«Jlykamesckas COIL» mpuka3oMm IUpeKkTopa Ha3HAYACTCS] OTBETCTBEHHOE JIUIIO.

4. Tlonb3oBarenu »snekTpoHHOW mouThl MBOVY «JlykameBckas COILL» nomkHbl CcTpOro
coOMoaTh  JIOKaJbHBICE TpaBWIa U  HWHCTPYKIMU 1O paboTe ¢  DIEKTPOHHOU
KOPPECITOHICHIINEH, & TAKKE TaHHBIA PermaMeHt.

HOPAJOK OBPABOTKMU, NIEPEJAYHU U ITIPUEMA TOKYMEHTOB
IO JEKTPOHHOM IMOYTE

1. VYupexxaenne  oOpazoBaHHMs ~— JOJDKHO — obecnednTh — OecrnepeboiiHoe
(GYHKIIMOHMPOBAHHE 3JICKTPOHHOM MOYTHI1 B TeUeHHE BCETro pabouero BpeMeHH YUpexkKICHUS
(pabouero BpeMeHH OTBETCTBEHHOTI'O JIUIIA).

2. [Mpu nonyYeHWHM BaXKHBIX THCEM, TPEOYIOIIUX MOATBEPKIACHUS OTBETA,
OTBETCTBEHHOE JIMIIO O0A3aHO OTIPABUTH TaKOe MOATBepKAeHHe?. OTBETCTBEHHOE JHIIO
JIOJDKHO TIPUHSThH BCE, 3aBHCAIIAE OT HEr0, MEpPhI JIIsi 00ECIICUCHHUS TPABUIIbHON HACTPOMKH
NOYTOBOTO KJIMEHTA JJIsi BO3MOXXHOCTH OTIHPABKU ITOATBEPXKICHHS MOJTYYEHHS IHCEM B
IITATHOM PEXKUME.

3. [Mpu oTmpaBKe BaXKHBIX IMUCEM, OTBETCTBEHHOE JIUIO IOJDKHO YKa3aTh B
COOO0IIEHNH HEOOXOAMMOCTh MOATBEPIKACHUS MOTYUEHHS TICbMa aJpecaToM.

! Tlox 6ecniepe6oiHBIM (YHKIHOHHPOBAHUEM SIEKTPOHHOI IIOYTHI II0APa3yMeBaeTCs paboTa II0YTOBOTrO KIMEHTA C
BKIIFOYCHHBIM 3BYKOBBIM U BU3YAJIbHBIM OINNOBCHICHUEM IOJYYCHUS DJICKTPOHHBIX ITUCEM B TCYEHUE BCETO pa6011ero JHS.
IToaTBepxaeHne MoTydeHus (€cIu HEOOXOAUMO) TOJIKHO OTIPABIIATHCS CPa3y MOCHE MOTYISHUS COOOIICHNS.

2 Kak npaBmIIO, I OTIIPABICHHS HOATBEPKACHHS JOCTATOYHO IIOATBEPAUTE IIONTyYEHHE NHChMa BO BCILILIBAIOIEM
OKHE MTOYTOBOTO KieHTa. Eciu mo kakum nubo MpuYrHaM OATBEPKICHHUE OTIPABUTH HE YAAETCs (HETpaBUIIbHBIC
HACTPOWKHU IMTOYTOBOTO KIMEHTA U T.II.), OTBETCTBEHHOE JIUIO JTOJDKHO OTIIPABUTH IMTOATBEPKIACHUE TIOIYUCHUS BaXKHOTO
MUCHbMa JIFOOBIM JIOCTYITHBIM CIIOCOOOM (OTIpaBKa COOTBETCTBYIOMIETO MUCHMa, MIEPEChUTKA TTOATBEPIKACHUS 110 (paKcy U
T.11.), Tee()OHHBIH 3BOHOK HE SIBIIICTCS MOATBEPKICHHEM TOTYICHUS SJICKTPOHHOTO TUChMa!



4. [lepen oTnpaBineHUEM COOOIIEHUS HEOOXOAUMO MPOBEPSTH MPABOMKUCAHUE U
rpaMMaTUKy TeKcTa cooOuieHus. TekcTbl 60b1oro 00bEMa KelaTeabHO OTIPABIATH B BUC
BIIO>KCHHUSI.

5. Onektponnbie uchkMa OBA3ATEJIBHO nomxHBI OBITH MOAMUCAHBI JTHIIOM
MIPOM3BOUBIINM OTHPABKY KOppecrnoHaeHIInu. Heo0XoanMo HACTPOUTH MOYTOBBIA KIIUEHT
JUIsl aBTOMATHYEeCKOW BCTaBKM MOANHMCH B TOYTOBbIE oOTmpaBieHus. lloamuce nomkHa
CONlepKaTh: HMs, OTYECTBO W (aMHIUIO OTHOPAaBUTENs, JOJDKHOCTh, HA3BaHUE
00pa30BaTeNbHOTO YUYPEKACHUS, Ha3BaHHE TropoJia U Kpas MPOKHWBAaHUA (WIH JPYroro
HAUMEHOBAHUS HACEJICHHOTO MMYHKTAa), KOHTAKTHOTO Telle(hoHa OTIPABUTEIIS.

6. [Ipu monyuenun CIIAMA (HexenaTeabHbIE AJICKTPOHHBIC IMHCHhMA, Kak
MPAaBUIIO, PEKIAMHOTO XapakTepa), OTBETCTBEHHOE JIMIO OOs3aHO cpa3y YAAIUTh TaKue
MUChbMa, HE OTKpbIBAsl BIIOKEHHE (KeNaTelIbHO N00aBUTh OTHpPABUTENS JOOABUThH CIUCOK
3a0JIOKUPOBAHHBIX OTIPABUTENEH, B COOTBETCTBHM C HHCTPYKIMEH IO TMOJIb30BAHUIO
MOYTOBBIM KIIUEHTOM).

7. He pexomenayercs ynansTh BXOJIAIIME M HUCXOMSIIME MHUCbMa B TEYCHUE
yuebHoro roja (BapuaHT, 3a MOCIEAHHME KalleHAApHBIE MOJroja-roA). B manbHeiimem, BO
n30eKaHue TEPENOJIHCHHS DJIEKTPOHHOTO SIIMKA CTapble HEAKTyaJIbHbIE MHUChbMa MOXKHO
ynanuth. Jlis coxpaHeHHs] KOPPECIOHACHLMU B Clydyae BO3HUKHOBEHUS HEHCIPABHOCTU
JKECTKOTO JHMCKA, MOXHO TMEPUOJMYECKH CO3[aBaTh apXWMBHYIO KOIHMIO B COOTBETCTBUH C
MHCTPYKIMEH MO UCIOIB30BaHUIO TOUYTOBOTO KIIUEHTA.

8. XKenarensHO cHOPMUPOBATH CTPYKTYPY MAMOK JJIST YIOPSAOUYCHHS BXOISIIIIX
cooOmieHuii. Bce nmepenaBaembie 10 3JEKTPOHHOM MOYTE BIOKEHHS ((aiyibl) JOKHBI ObITh
MPEABAPUTEIIBHO  IIPOBEPEHbI  AHTUBUPYCHBIMU  cpencTtBamu. OTBETCTBEHHOCTh 32
HEHA/JISKAIYI0 MTOATOTOBKY MH(OpPMAIIMH K Tepefaye 1Mo 3JIeKTPOHHOM MoYTe HeCeT JIHIIO,
OTBETCTBEHHOE 32 pabOTy C 3JEKTPOHHOM MOYTOM.

9. IlepemaBaeMble C TOMOIIBIO AJIEKTPOHHON MOYTHl OQHUIMAIBHBIE JOKYMEHTBI
JOJKHBI MMETh COOTBETCTBYIOIIME PEKBU3UTHI (MCXOJSAIINA PErHCTPAIMOHHBIN HOMED,
HOMEp M JaTy MpuKas3a, paclopsbkeHus W T.o.). B Tekcre cooOuieHuss HEOOXOAMMO
00s13aTeIbHO  yKa3bIBaTh PEKBU3UTHI W HA3BaHUE TMEPECHUIAEMOTO0 BO  BJIOKEHUU
oduimansHoro nokyMmeHta. IlepemaBaemass u mpuHHMaeMas B aJpec 00Opa3oBaTEIbHOTO
yapexaeHuss opuIMabHAS  DJEKTPOHHAsS  KOPPECTOHIIEHIUS ~ PETHUCTPHUPYETCS B
COOTBETCTBUU C TIpaBUJIAaMU JAEIOMPOM3BOJACTBA, YCTAHOBICHHBIMH B 00pa30BaTeIbHOM
YUPEKICHUU.

9. Bce nepenaBaeMble yueOHO-METOAMYECKHE U CIIPAaBOYHO-MH(DOPMAIIMOHHBIE
MaTepuaibl JOKHBI IEPECHIIAThCS ¢ COMPOBOIUTENBHBIM TUCHMOM.
10. ITpu nony4eHnu 3I€KTPOHHOTO COOOIEHUSI OTBETCTBEHHOE JIUIIO:
o PETUCTPUPYET €r0 B YCTAHOBICHHOM MOPSIKE;
o ompezaenser moayyarens nuceMa (pykoBomgutens OV, 3aMmecTuTenu

pyKoBoauUTENSA, OTBETCTBEHHBIN 32 MOHUTOpUHT KIIMO, Oyxranrepus u T.1.) U nepeaaer
eMy JOKYMEHT Ha paccMOTpeHue. B ciyuae ecim mnosydarenss KOPPECIOHACHIIMH
OTBETCTBEHHOMY JIMILY CJIOXKHO OIPEIEIUTh CaMOCTOSATENIBHO, COOOIIeHHEe mnepenaérces
pykoogurento OY wunu ogHOMy M3 ero 3aMectutened. Ecium NmHUCBMO COAEPKUT
HOSACHSIOUIMNA TEKCT K BJIOKEHHIO, €r0 HEOOXOIMMO TAKXKe IepeiaTh aJpecaTy BMECTe C
BJIOKEHUEM (pacrieyaTaHHbIM MJIH B SJIEKTPOHHOM BUJIE);

o B CIIy4ae HEBO3MOKHOCTH IIPOYTEHHSI SJIEKTPOHHOIO COOOIIEHUS YBEIOMIISAET
00 3TOM OTIIpaBUTEIIL.

11. B kadecTBe OCHOBHOTO MOYTOBOTO KJIMEHTA PEKOMEHJYETCSl HCIOJb30BaTh
mtatHeie nprioxenus Windows: Outlook Express, TTouara Windows, IToura Windows Live.



HesxenarensHo MCHoyib30BaHuE B KaduecTBe moutoBoro kiaueHtra Microsoft Office Outlook, B
CBSI3H CO CJIOKHOCTBIO HACTPOMKH.
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