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IMopsixok Mep Mo HeXONMYMIEHHIO COCTABJICHUS
HeOPHIHAIBHON 0TYETHOCTH H HCIO/IB30BAHHUSA [OA1EJIbHbIX I0KYMEHTOB
B MBOY «Tepsoaosckas OOI»

Hacrosimee Tlonoxenne paspaboraHo B LEmsSX HEIOIYINEHHS COCTABICHHS HeOMHIHATBHOMN
OTYETHOCTH M HCIIOJIB30BaHUS MOJUIeIbHBIX T0KyMeHTOB B MBOY «Tepronosckas OOILl» (nanee -
OY), B cootBetcTBHHM €O cT. 13.3 @esepanbHoro 3akoHa ot 25 nekabpsa 2008 roga Ne 273-d3 «O
POTHBOACHCTBHH  KOPPYNLHHY» - YAOCTOBEPAIOMMX JIMYHOCTB, AOKYMEHTOB 00 06pa3oBaHHM
rocyaaperBeHHoro obpasua, obecmeuenus OV jpoctoBepHoil HH(pOpMamuu 0 KBamH(HKALEH
PETCH/ICHTOB HAa TPYJOYCTPOUCTBO, JAHHBIX OTPaKaeMBIX B OyXIalTepCKOM y4eTe M OTYETHOCTH,
OTHYETHI B Cepe 3aKyNoK, KOHTPOJIb JJOKYMEHTHPOBAHHS ONEPALMi XO3SHCTBEHHOM IeSTeNbHOCTH,
COKpalleHHs 4Hcla HapymeHHd W koppynuuu B OV, noBbinieHHs KadecTBa 06pa3oBaTebHBIX
YCIYT.

1. Obmmue nonoxeHust

1.1. Odpunmancupiii JOKYMEHT - NHCBMEHHBIH aKT, BHIIOJHEHHBIH Ha GyMasKHOM HOCHTele,
MCXOJIAIIAI OT TOTO MIIH HHOTO CTPYKTYPHOIO 3BEHA rOcanmnapara, yA0CTOBEPSIOMHY KOHKPETHbIE
(akTel ¥ COOBITHS, KOTOpbIE BIECKYT IS MCIOJB3YIONMX €r0 JIHI ONpeae/eHHbIE M0C/EICTBHS.
OduiuanbHpIi JOKYMEHT JIOJKEH COAEPXKaTh YCTAHOBIEHHBIE PEKBU3HTHI.

1.2. JIokyMeHT - MaTepHalbHBIH HOCHTENb ¢ 3aQMKCHPOBAHHOH Ha HeM B JIOGOI hopme
MH(OpMaLKel B BHE TEKCTA, 3BYKO3ANUCH, H300P@KEHHs M (W) HX COYETAHMS, KOTOPHIH HMeeT
PEKBH3HTBI, NO3BOJISIOIIHE €r0 HACHTHQUIMPOBATh, H TIPEIHA3HAYEH I [IEPE/Iayi BO BPEMEHH H B
MPOCTPAHCTBE B LEIAX OOIECTBEHHOIO HCIOTB30BAHHS U XPAHEHHS.

1.3, JlokymeHtupoBanue - ¢ukcamus HHYOPMAMM HAa MATEPHAJBHBIX HOCHTENSX B
YCTaHOBJIEHHOM TOPSIJIKE.

1.4. Dxsemmsip - o6pasel; THPaXKUPOBAHHOTO IOKYMEHTA, HIEHTHYHBIH OpUTHHAIY.

1.5. Oryer - JOKYMEHT, cojepKalldii CBEIEHHS O BBINOTHEHHH IUIAHOB, 3aJIaHHH,
MEpONPHUATHH, IPE/ICTAB/ISAEMBIH BBIIECTOSIEH OPraHU3aIli| HIIH JOJDKHOCTHOMY JTHLLY.

1.6. CraTHcTHYeCKas OTYETHOCTD - CHCTEMA KOIMYCCTBEHHBIX M KAYECTBEHHBIX [OKA3aTeNei,
XapakTepU3yIomHuX padoTy 00pa3oBaTeIbHbBIX OpraHH3allHii 32 ONPeIeIEHHBII EPHOJT BPeMEHH.

1.7. TIomIMHHOCTE JIOKYMEHTOB YCTAHABJIMBAETCS MyTeM MPOBEPKH MOLTHHHOCTH MOJITHCEH
JIOJDKHOCTHBIX JIHIL M COOTBETCTBHS COCTABJIEHHS JOKYMEHTOB JlaTaM OTPaXEHHUSA B HUX OIEpaIHii,
nH(popMaIKH, GaKToB U.T.].

1.8. [Ton HeieHcTBUTEIBHBIMA TOKYMEHTAMH CIIE/TyeT TOHAMATh:

1.8.1. TTonHOCTBIO M3rOTOBJIEHHbIC (DUKTHBHBIE TOKYMEHTHI MJIH TOIIEIBHBIE JIOKYMEHTHI, B
KOTOPBIC BHECCHBI H3MEHEHHS IYTEM MOIYMCTOK, JOMHCOK, HCIIPABIICHHUS MM YHHYTOXKEHHS YaCTH
TEKCTa, BHECEHUS B HETO JIOMOJIHHUTEIBHBIX JaHHBIX, MPOCTABICHHUS OTTHCKA NO/UIEABHOIO IITaMIa
WJIK TIeYaTH U T.II.

1.8.2.  @akruyeckd SBAAIOMIMECS NOUIMHHBIMH, HO COJEP)KAINHE CBENCHHS, He
COOTBETCTBYIOIIME JICHCTBHTEIBHOCTH. OHHM COXPAaHAIOT BHEIUHHE MPH3HAKM M PEKBH3HTHI
HaUIeKAINX JIOKYMEHTOB (H3rOTOBJISIOTCA Ha O(HIMATLHOM ONIaHKe, CO/epkAT HAMMEHOBAHHS
JOJDKHOCTEH W (paMHIMM JIHI, YHOJNHOMOYEHHBIX HX TOJNHCHIBATE), OJHAKO BHECEHHBIE B HUX
CBe/ICHHS (TEKCT, M(PPOBBIE JIaHHBIE) ABIAIOTCS (HaTbCHPHUIMPOBAHHBIMH.



1.8.3. BrlzanHble ¢ HapylI€HHEM YCTAHOBJIIGHHOTO TOpsAJKa, T.€. B pe3yabTaTe
3710yIIOTpeOIeHHs TOKHOCTHBIM JIMIIOM CITyKeOHBIM MOJOKEHHEM HJIH COBEPIICHHS UM XaaaTHBIX
JIeHCTBUH NIPH BbIIAY€ 3TOr0 JJOKYMEHTA.

1.8.4. Mcnonb3oBaHHe HEAEHCTBUTEIBHBIX JOKYMEHTOB 3aK/IFOYAETCS B MX NIPEIOCTABICHHH B
Ka4yecTBE OCHOBAaHHH JUISl TPYAOYCTPOHMCTBA, a TaKKe IMpOBEAEHHS JHO00ro M3 JAeHCTBHIA,
OTHECEHHBIX K KOMIETEHIIMH MEIHIMHCKOH OpraHu3aiiiu.

2. JleiicrBus 10/kHOCTHBIX i OY npu BOZHHKHOBEHHH COMHEHHN B NOIIHHHOCTH
MpeaCTABJIEHHBIX JOKYMEHTOB

2.1. B ciy4ae BO3HMKHOBEHHs OOOCHOBAHHBIX COMHEHMH B MOJTHHHOCTH MPEICTaBICHHBIX
JTOKYMEHTOB (IHILUIOMOB, CEPTH(OHKATOB, YIOCTOBEPEHHIi) H JOCTOBEPHOCTH COJEp ameHcs B HAX
HHOOPMALIMH  PYKOBOJHUTENb YUPEKICHHS, OCYHMIECTBISIOMAH y4eT JOKYMEHTOB, 00s3aH
NpeJIPHHATL MEphbl, HalpaBlICHHBIE HA YCTPAaHEHHE BO3HHUKIIUX COMHEHHM W Ha IIOJIyYCHHE
JIOTIOJTHATENTBHBIX CBEICHHH.

2.2. PyxopoauTenb yupekaeHus o0043aH cooOmUTE pabOTHHKY, MpPEIOCTABHBIIEMY
JIOKYMEHT, BbI3bIBA€Mblil COMHEHHE B €r0 MOUIMHHOCTH, O IEMSX, MPEANoIaraeMbiX HCTOYHHKAX H
cnocobax MOMy4eHHs MEepPCOHAILHBIX JaHHBIX, a TAaKKe O XapakTepe M IOCIEACTBHAX OTKa3a
paboTHHKA JaTh MHCBMEHHOE COTJIACHE Ha WX TOJIyYeHHE.,

2.3. Tlocne opopmnenus cornacusi pabOTHHKA Ha TONYYEHHE TEPCOAAIBHBIX JIAHHBIX, B
COOTBETCTBUM € 3aKOHOJarenbcTBOM P®, pyKoBomMTENb YUpe)KICHHS HAUpaBiseT OQHUIMAILHBIH
3aIpOC B MHCTAHIIMIO, BBIIABINYIO JIOKYMEHT (00pa3oBaTelbHOE yUpexKIeHHe, Jp. ).

2.4. B ciyuae moaydeHHs OTBETOB Ha 3alpoChl MOJTBEPIKAAIOIIMX, YTO IHPEACTABICHHBIE
JOKYMEHTBl 00pa3oBaTENIbHBIMH  YUPEKAEHUSAMH (HHBIM YYPEKICHHEM, OpraHu3alMei) He
BBI/IABAIIHCH, WIIH YKa3aHHBIE B HHX CBEJCHHS HE COOTBETCTBYIOT IEHCTBHTENLHOCTH, TO JOKYMEHTHI
MJIM MX KONMHU HE MOJIEekKAT BO3BPATY B CBSI3H C MX BO3MOXKHOH BBIEMKOI NMPaBOOXPAHHTEIbHBIMH
OpraHamMH M MOCIeIYIOUMM PU3HAHHEM BEIECTBEHHBIMHU J0KA3aTeIbCTBAMH.

2.5. llpu npoBepke JIOKYMEHTOB HEOOXOJHMMO  yYHTHIBATh, 4YTO IOJIHHHOCTB
IPEJICTaBICHHBIX JTOKYMEHTOB YCTAHABIMBACTCSH MYTEM MPOBEPKH PEAIbHOCTH MMEIOILIMXCA B HHX
MoANMceH JOJKHOCTHBIX JIMIL U COOTBETCTBHA COCTABJICHUS JIOKYMEHTOB JaTaM OTPaKEHHs B HHX
onepanuii, uHopmanuu, GakroB H T.1. llpu uYTeHWH NOKYMEHTOB, TOCJI€ YCTAHOBIEHHS HX
[O/UIMHHOCTH, IIPOBEPATH JIOKYMEHTBI 110 CYLIECTBY, T.€. € TOYKH 3PEHHS JOCTOBEPHOCTH,
3aKOHHOCTH, OTpak&€HHOH B HHX HHbopmamuu, dakrax u T.1. JlocToBepHOCTH HH(pOpMAIHH,
3a()MKCHUPOBAHHOM B JIOKYMEHTaxX, MPOBEPSAETCS HM3YYE€HHEM 3THX H B3aHMOCBA3aHHBIX C HHUMH
JIOKYMEHTOB. 3aKOHHOCTb OTPAXKEHHBIX B JIOKYMEHTAX ONEpAIHi yCTaHABIMBACTCS ITyTEM IPOBEPKH
HX COOTBETCTBUS JICHCTBYIOIEMY 3aKOHOIATEILCTRY.

3. Cucrema BHYTPEHHEr0 KOHTPOJIs 110 NPOPHIAKTHKE H BLISBJICHUI0 KOPPYIIHOHHBIX
NpaBoOHApPYINEHHH B AeATeabHocTH OY

3.1. B OV 3anpeineHo HCIOIb30BaTh HEYTBEPHKIEHHBIE CTATHCTHYECKHE (POPMBI OTYETOB, THOO
OTHETBI, COIEPXKAIIUE HEJIOCTOBEPHYIO HH(pOpPMAIMIO, B CiIydac BhISBICHHS [JAHHBIX (AKTOB,
pabDOTHUKH TPHBICKAIOTCH K JUCUHILIMHAPHON OTBETCTBEHHOCTH.

3.2. llpu oOHapy»eHHH COCTaB/ICHUS HEODUIHAILHONW OTYETHOCTH JOJKHOCTHBIE JTHIA, B YbH
I0JIHOMOYHUS B COOTBETCTBUH C JO/DKHOCTHBIMH 00A3aHHOCTSIMH BXOJHT TOATOTOBKA, COCTABIICHHE,
Mpe/ICTaBIeHHe H HAIIPaBICHHE OTYETHOCTH HECYT MEPCOHAIBHYIO OTBETCTBEHHOCTh 32 COCTABJICHHE
Heo(pHIHATbHOMH OTYETHOCTH M UCIIOIBL30BAHUS ITOIEIbHBIX JOKYMEHTOB.

3.3. BuyTpeHHHi KOHTPOIb X03sHCTBeHHBIX onepaiuii B OY ocyliecTBiseTcs KOMHCCHEH 110
NPOTUBOJACHCTBHIO Koppynuuu (nanee - Komuccus), kotopas HajeneHa (yHKnHeH mno
HEJIONYIIEHUIO COCTABJICHHS HEOQUIMATBHOH OTYETHOCTH M MCIOJB30BAHHSA TIOAIE/IBHBIX
JIOKYMEHTOB.

3.4. CucremMa BHYTPEHHETO KOHTPOJS CIOCOOCTBYET MNPOQHIAKTHKE M  BBISBICHHIO
KOPPYNIMOHHBIX [paBoHapylleHu# B jesitensHoctd OY u  HampaBieHa Ha obecrneyeHHe
Ha/IEKHOCTH M JIOCTOBEpPHOCTH (uHaHCcOBOM (Oyxranrepckoii) otuetHoctH OV u obecneuenue



coorBercTBUst jestenbHocTH OV TpeGoBaHMsM HOPMAaTHBHBIX IIPaBOBBIX akToB Poccuickoi
deneparyu, JJOKATBHBIX HOPMAaTHBHBIX aKTOB YIPEIKICHHUS.

3.5 KoMuccHH BMeECTE€ C OTBETCTBEHHBIMH JIHMIIAMH, KOTOPbIE HMEIOT HENOCPEICTBEHHOE
OTHOIIIEHWE K COCTABICHHIO OTYETHOCTH M O(DOPMIICHHIO JIOKYMEHTAIlMHM C PHCKOM JOMYILEHHS
MOAIEIKH JIOKYMEHTAIlWM, IPH OCYIIECTBICHHH HMH NPO(ECCHOHANBLHON [eATENIBHOCTH H
BO3HMKHOBEHHS JIMYHOM 3aWHTEPECOBAHHOCTH B TIOJIyYEHHH JIMYHO JHMOO uepe3 TPEeThHX JIHII
MAaTepHAIBHON BBITOABI WJIH HHONO HMYIIECTBA, KOTOpOE BIMSET HJIH MOXET IOBIHATH Ha
Ha/lIeKallHe HCIIOJHEHHE UMH IIPOogecCHOHATBHBIX 00d3aHHOCTEH:

- OCYIIECTBJISIOT IPOBEAEHHE MEPONIPUATHH BHYTPEHHErO KOHTPOJIA (IIPOBEPOK) IO BEIABICHHIO
W HEJONYHICHHIO COCTaBIeHHSA HEOQHIMaTbHOH OTYETHOCTH M HCIHOJIB30BaHUS TOANETBHBIX
JOKYMEHTOB, COIJIacHO rpaduxa KOHTPOJIBHBIX MEPOTIPUATHIA, cocTaBieHHOro Komuccueii (a Takke
110 Mepe HeoOXOAUMOCTH);

- NpH NPOBEIACHHH MPOBEPOK YUMTHIBAIOT, YTO IOUIMHHOCTH NOKYMEHTOB YCTaHABIMBAETCS
nyTéM TMPOBEPKH PEATbHOCTH HUMEIOIIMXCA B HHUX IOAMMCEH NO/IKHOCTHBIX JIMII H COOTBETCTBHS
JTOKYMEHTOB JIaTaM OTPaKCHHs B HUX onepanuii, HHpopManus, (aKToB;

- IIPH YT€HWH JIOKYMEHTOB, [IOCJIE€ YCTAHOBJIEHHS UX IOUIMHHOCTH, IIPOBEPSAIOT JOKYMEHTHI 110
CYIIECTBY, TO €CTh C TOUKH 3PEHHS JIOCTOBEPHOCTH, 3dKOHHOCTH OTPAXKEHHBIX B HUX X03SHCTBEHHBIX
onepaiumii, uadopmanun, ¢akrax. JlocroBepHOCTh oneparyi, 3aQUKCHPOBaHHBIX B JOKyMEHTaXx,
IPOBEPSeTCS H3YYeHHEM ITHX H B3aMMOCBA3aHHBIX C HUM JIOKYMEHTOB, OIIPOCOM COOTBETCTBYIOIIUX
JOGKHOCTHBIX JIMII, OCMOTpOM o00BeKTa B Harype. 3aKOHHOCTh OTPaXEHHBIX B JOKYMEHTax
oriepalfii yCTaHaBINBaeTCs NYTEM IIPOBEPKH HX COOTBETCTBHS JICHCTBYIOIIEMY 3aKOHOAATEILCTRY.

3.6. Pesynepratel npoBepkn Komuccun oQopMIISIOTCS NPOTOKOIOM, C TPHIOKEHHEM
JIOKYMEHTAUUH ¢ (haKkTaMH HapyLIEHHS.

3.7. Jlis npHBJIEYCHHS K OTBETCTBEHHOCTH PAOOTHHMKA 10 COCTABIECHHIO HEOMUIMAIBHON
OTYETHOCTH HJIM HCIIOJIB30BAaHUS TMOIICIBHBIX JOKYMEHTOB B KOpPBICTHRIX uensx Komuccuer
ompezieNseTcss Mepa OTBETCTBEHHOCTH, H Bcsid OQOpMIIEHHas JOKYMEHTAllMs HarpaBiseTcs
PYKOBOJUTEIIO YUPEHKIAEHHS Ui TNPHHATHS OKOHYATEIBHOIO PpEINEHHS O [PHUMEHEHHH MeEp
OTBETCTBEHHOCTH K paOOTHHKY.

3.8. CucreMa BHYTPEHHEr0 KOHTPOJIS YYUTBHIBAeT TpeOOBaHHS aHTHKOPPYNIIHOHHOM
MOJIMTHKH, peanusyemoii OY, u BKmoyaeT B ce0s, B TOM YHCIIE:

- IPOBEPKH cOOIOAEHUS Pa3InYHBIX OPraHHU3allMOHHBIX IIPOLEAYDP H IPaBUII JIECATEIBHOCTH,
KOTOPBIE 3HAYMMBI C TOYKH 3pEHHS paboThl 10 NPOQUIAKTHKE U NMPEAYIPEKIACHHIO KOPPYIILHH;

- KOHTPOJIb JOKYMEHTHPOBAHHS onepanui xo3sicTBeHHo# aesarensHocTH OY (HanpasieH
Ha TpejynpeX/JeHue W BhISBICHHE COOTBETCTBYIOIIMX HApPYIIEHHH: cOCTaBleHHE Heo(pHIHaTbHOH
OTYETHOCTH, HCIOIbL30BAaHHE MOAEIbHBIX JOKYMEHTOB, 3allHCh HECYIIECTBYIOIIHMX pPAacXoJIOB,
OTCYTCTBHE TNEpPBHYHBIX YYETHBIX [JOKYMEHTOB, HCIIPABICHHS B JOKYMEHTaX H OTYETHOCTH,
YHUYTOKEHHE JIOKYMEHTOB H OTYETHOCTH paHee YCTAaHOBIIEHHOTO CPOKA U T.11.);

- NPOBEPKH SKOHOMHYECKOH OOOCHOBAaHHOCTH OCYIIECTBISIEMBIX onepauuit B chepax
KOPPYNLMOHHOTO pHCKa (MpOBOJAATCA B  OTHOLIEHHM OOMEHA JICJIOBBIMH  IOJapKaMH,
NpeJICTaBUTENILCKUX PACXO0JIOB, T0XKEPTBOBAHUH, IpyTuX cdep).

3.9. Paborauku OY, OTBETCTBEHHBIE 3a BEJCHHE W IPEAOCTaBICHHUE JAHHBIX (MHAHCOBOMH
OTUETHOCTH W YIPABIEHYECKOro yuéra, o0ecnequBaioT codIIoieHre cieayolux TpeboBanmii:

- JICJIOBBIE OIEPAITHH MOJTHOCTBIO U TOYHO OTPaXKarOTCsi B (PHHAHCOBBIX OTUETAX M MHOI YUETHOM
JIOKYMEHTAUH B COOTBETCTBHH C IPUHIMIIOM IIPO3PAaYHOCTH AeaTenbHOCcTH OV

- JIOCTOBEPHOCTh BeJeHHMS W Yuéra (MHAHCOBOW HH(OpMALMHM IMOJIEPKUBAETCS CTPOTHM
co0JII0/IeHHEeM TTPOLIEAYP BHYTPEHHET0 KOHTPOJIS;

- XpaHeHHE M HCIOJIb30BAHHE YYETHOH JIOKYMEHTALMH OCYILIECTB/ISAKOTCS B COOTBETCTBHH C
TpeOOBaHUSAMH JICHCTBYIOIIETO 3aKOHO/1aTENILCTBA.

4. TloaroroBKa H HampaB/ieHHe B NPAaBOOXPAHUTEJIbHbIe OPraHbl 3asiBJeHHH ©
COBepPIIeHHH MPeCcTYI/IeHHs

4.1. Ha ocHOBaHMM ITMCBMEHHOTO YyKa3aHHS pYKOBOAMTENS YYPEKAEHHs JIHIIO,
OTBETCTBEHHOE 3a IPOTHBOJEHCTBHE KOPPYILMM B TeYeHHe 5 JHEH TOTOBUT 3asBICHUS H



lIpUjlaracMpic K HHM Mar€puaibl, KOTopble B mopsake cr. 141 VIIK P® wanpasnsiorcs B
IPaBOOXPAHUTENBLHbIC OPraHsl I.l'aTynHbI 3a noanKcs0 pykosoauTens OV,

4.2. 3asBleHHe B IPaBOOXPAHHTEJbHBIE OPraHbl O COBEPIIEHHOM TIPECTYILIEHHH
(IpefiocTaBieHAe  NMOJIENBHBIX  JOKYMEHTOB) — DErHCTPHpYeTcs B KypHasie  HCXOAsImei
nokymeHTanuu OV,

4.3. Ilpu mocryruienun B OV nocraHoBneHnst 06 oTkase B BO30Y>XJIEHHH YIOJIOBHOIO Jea,
BBIHECEHHOr0 B mopsake 4. 1 cr. 148 VIIK P®, numo, orBeTcTBeHHOE 3a MIPOTHBOZIEHCTBHE

KOppPYIIIHH COIIACOBBIBAET ¢ pykoBomutesneM OV 1enecooOpasHOCTh JabHEHIEr0 00KATOBAHMS
YKa3aHHOT'O IIOCTAHOBJICHHS.

S. 3akin0uHTe/ILHBIE N0JI0KEHHS
5.1. Cpok neiictus nannoro [lonosxenus He orpaHnteH.

5.2. Hacrosmee Ilonoxenue BcTymaer B CHITy C MOMCHTa €ro YTBEPXK/ICHHS H JeiCTByeT
OeccpoydHo.



